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	Leisure Services

Heaton Park
Telephone: +44 (0)161 773 5388
p.reece@manchester.gov.uk
Farm Centre

Manchester

M25 2SW


Event Enquiry Information 
Thank you for your interest in booking Heaton Park.  For your event to be considered you must provide information in writing, addressing the following points:
· Event name and description

· Expected attendance 

· Date/s of event
· Will you be charging for the event? If so, how much will you charge for a ticket?  

· Event operating time 

· Dates / Times of access and egress on the site 

· Number of vehicles requested on site 
· Name of any Sponsor interest for the event 

· List any press coverage intent 
· Details of Marketing intent 
· Details of any food concessions you intend to use

· Details of any entertainment (music performers, funfairs etc) 

· Will you have a stage on site? If so, then please give details of number and size.

· Will you have any other sound systems on site? (PA systems etc)
· Will the event include sale of alcohol?  If so, how many bar areas.  Please note any sales of alcohol will be on approval and with confirmation of personal license holder.
· Arrangements for stewarding and security.
· Arrangements for litter collection and removal.

· Arrangements for welfare facilities. (toilets etc)

· Invoice name and address.
Criteria which will need consideration should the event be agreed in principle are:

· Adequate meetings leading up to your event with the Park Manager (or the Multi Agency Planning Group if required depending of size and nature of event)
· Full detailed Event Safety Management Plan and Risk Assessment including Site map, Operational Plan and Security / Stewarding plan.
· Signature and agreement of Event Contract 

· Adhere to premises license conditions (Heaton Park)
· Adhere to conditions of use

· Provision for security where applicable

· Provision for First aid cover for your event
· Provide public liability insurance (£5m minimum for small/medium events and £10m for large events to be determined by the Park Manager)
· Agree to facility fee, costs are dependant on size, nature and infrastructure.
· Agree any Policing and other costs associated with your event.

· Agree to provide information as requested by the Park Manager or his/her representative.

· Agree to pay a damage deposit for site re-instatement if requested by the Park Manager or his/her representative.
· Agree to apply for relevant licenses
Topics that need be considered when planning your event are detailed in the Health and Safety Guidance for Outdoor Events and The Event Safety Guide (HSG195) produced by the Health and Safety Executive.
Pricing Schedule 

This is calculated based on projected attendance figures.  Minimum charge for any event is £200.00

	Type of Event/Activity
	Charge Event Day/s
	Charge Rig/De-Rig

	Community / Charity event without catering & concession rights (MCC to hold catering rights)
	£0.50 per head of capacity
	Build and De rig days are charged at 50% of event day cost or a maximum of £500 per day.

	Community / Charity event with catering & concession rights
	£0.60 per head of capacity
	

	Commercial Event
	£1.25 per head of capacity
	£1,500 per day

	Commercial Filming
	£1,000 full day

£500 half day
	Price on request

	Photography
	£500 full day

£250 half day
	Price on request

	Hire of car park
	£250 full day

£125 half day
	Price on request


Please note that no right to stage the event has been given until the completion of contract has taken place MCC will not be responsible for any cost incurred by the organiser of any event.

